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Expenses Claim form 

Please attach all receipts to support your claim

	Description 
	Date
	Total

	e.g. Rail travel, Bristol to Leicester, for training academy
	19th March 2020
	£0.00

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total
	£


Please return to: sophie.ward@sciencecentres.org.uk

	CLAIMANTS NAME     

	SIGNATURE

	PAYMENT DETAILS
(BACS)

	Account name:_____________________________

Account number___________________________

Sort code_________________________________


	Date
	
	





ASDC mileage policy is: 45p per mile for petrol, hybrid and electric cars. Please could you split your mileage claim per day on the expenses sheet and add departure and arrival locations. Expenses will be processed after the event in case of cancellation.
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